SAFETY ENGINEER TRAINEE          
DISTINGUISHING FEATURES OF THE CLASS: The work involves participating in on-the-job, as well as formalized training to acquire the skills of a workplace safety generalist which includes the design and implementation of a comprehensive workplace safety program for Cattaraugus County (County).  Decreasing the frequency and severity of accidents, avoiding occupational illnesses plus maintaining compliance with federal, state, and local regulations are the incumbent's goals.  The incumbent also has responsibility for coordinating workers compensation claims with a third party administrator.  Duties are performed under the general supervision with wide latitude allowed for the use of independent judgement in carrying out the duties of the position.  Direct supervision may be exercised over personnel during accident investigations and during implementation of worksite safety changes.  A Safety Engineer Trainee does related work as required. Trainee appointments consist of a probationary period which extends to one year, following which an incumbent receiving a satisfactory rating qualifies for advancement to the Safety Engineer title without further examination.
TYPICAL WORK ACTIVITIES:

· Assesses current work practices and implements changes before accidents occur;

· Conducts or arranges training programs to facilitate safe work procedures;

· May recommend to County Administrator or their designee to stop any operation that is an imminent danger to workers until the hazard is corrected;

· Performs routine hazard and fire safety inspections of County facilities;

· Establishes rules and procedures regarding safety issues;
· Investigates accidents involving County personnel or equipment;

· Serves as a claims adjuster for County and Non-County damage and personal injury claims against the County;

· Establishes requirements for personal protective equipment;

· Maintains a central file system, which includes departmental reports of hazard identification and progress of their elimination, accident/illness reports, loss control information and reports, and other information as appropriate;

· Coordinates with workers’ compensation third party administrator to ensure that accurate claim data is obtained in a timely fashion;

· Reviews plans for new buildings and renovations with County Engineers in order to ensure compliance with various safety codes and standards;

· Researches and reviews codes and standards that govern public employee safety and facility protection;

· Prepares hearings before the State Workers’ Compensation Board on behalf of the County and attends if necessary;

· Acts as the liaison with federal, state, local, and private agencies on safety matters;
· Prepares a variety of forms and reports as required.

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, AND PERSONAL CHARACTERISTICS: Good knowledge of the principles of occupational safety and health; working knowledge of Federal OSHA, New York State Dept. of Labor Safety and Health Regulations, Right-To-Know law and Fire Protection Code; ability to conduct accident investigations; ability to review plans and equipment specifications for adherence to OSHA and other safety regulations; ability to administer a continuing program of safety information and training; ability to prepare equipment specifications, narrative and tabular reports; ability to manipulate an alphanumeric keyboard to produce letters, reports, charts, and other documents with a high degree of accuracy and within required time frames; ability to organize materials to establish and maintain electronic and hard copy files; ability to establish cooperative relationships with elected officials, regulatory agency personnel, department heads and employees; mechanical aptitude; attention to detail; physical condition sufficient to perform the essential functions of this position.        


MINIMUM QUALIFICATIONS: Either:

A. Graduation from a regionally accredited or New York State registered college or university with a Bachelor’s degree and one year of experience in Occupational Safety and Health programming, code enforcement, or claims adjustment;

OR

B. Graduation from a regionally accredited or New York State registered college or university with an Associate’s degree and three years of experience as described in (A);

OR

C. Graduation from high school or possession of a high school equivalency diploma and five years of experience as described in (A).
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